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University of Derby Job Description
Job Summary
Senior Property Manager
College/Department
Estates
Location
Kedleston Road, Derby, DE22 1GB
Job Reference Number
0097-25
Salary
£50,832 to £63,540 per annum (for exceptional performers, there is scope for further progression up to £73,071 per annum).
Reports To
Assistant Director of Estates (Property & Development)
Line Management Responsibility
Yes
Role Summary
This post is part the Estate Management Team, who actively manage a varied portfolio of land and buildings across an estate comprising Tutorial, Commercial and Student Residence spaces.
Principal Accountabilities
1) Manage all University space let to external parties overseeing rent agreement, service charges, rent reviews and assume responsibility for management of tenancy agreements.
2) Identify and exploit commercial opportunities associated with the University estate from short-, medium- and long-term rentals, providing expert advice and knowledge in agreeing lease arrangements.
3) Oversee contractual, financial and legislative compliance associated with leases and tenants across the University of Derby Group estate including Academic, Commercial & Residential properties. 
4) Lead on procurement and appointment of specialist consultants across a range of Property related matters from Regional and National organisations. Ensuring accurate and timely advice is available to the Leadership team on a range of topics relating to Corporate Real Estate Management at all times. 
5) Provide expert advice and guidance on estate matters where the University Group enters into partnership or funding agreements with Government bodies, other universities, funders and where the University applies for grant funding.
6) Contribute to the strategic direction of the University of Derby estate to maximise potential and ensure transactions support the University masterplan and overall Estate strategy.
7) Lead on timely negotiation and agreement of real estate acquisitions and disposals, along with leading on rent reviews, managing break clauses and entering/exiting lease arrangements.
8) Liaise with a range of external consultants and legal advisors on a wide variety of property related issues.
9) Instruct Business Rates advisors on Rating valuations & appeals, manage & monitor valuations.
10) Assume role of Landlord or Tenant (as appropriate) regarding obligations for repairs,
dilapidations etc.
11) Estate management including land ownership and land registration, managing wayleaves and licenses.
12) Build & maintain strong working relationships with a range of key external stakeholders including Local Authorities and neighbouring landowners/agents.
13) Preparation of a range of reports relating to the University property portfolio.
14) Participate in continuous professional development, keeping a detailed log of all training courses undertaken and retaining certificates to be able to evidence development upon reasonable request.
15) Maintain positive and regular close working with Estates colleagues, working collaboratively to manage effective service delivery.
16) All other duties and responsibilities commensurate with the post and the salary range of the grade.
Person Specification
Essential Criteria
Qualifications
· Educated to degree level or equivalent in a construction or surveying discipline
Experience
· Client-side experience of working within a large and varied public sector estate portfolio
· Significant experience of working within a property management role within the commercial property industry or Public Sector
· Experience of leading on successful property negotiations with business partners and senior stakeholders
· Proven ability to design and implement financial and administrative processes
· Working in a financial environment producing budgets, forecasts and financial information for decision making and business planning
· Management and procurement of external consultants within a public sector body
· Leading multi-disciplinary meetings with internal & external stakeholders

Skills, knowledge and abilities
· High level written and verbal communication skills
· Ability to communicate at different levels and negotiate successful outcomes 
· Creation of reports and presentation (in a variety of formats) of complex information to senior Colleagues & Academic leadership
· Ability to lead a team, set objectives and motivate others
· Strong IT skills, in particular with the use of project-related software (eg MS Project, Excel)
· Strong commercial acumen and an ability to undertake contract negotiation
· Strong knowledge of property lease administration and contract law (around acquisitions and disposals)
· Ability to manage a portfolio of property and align workload to often competing priorities
Business requirements
· Able to work flexibly, responsibly and effectively to deadlines with minimum of supervision
· Have a flexible attitude to multi-skilled tasks to maximise operational effectiveness
· Excellent communication skills and be able to effectively build and maintain both relationships and trust
Desirable Criteria
Qualifications
· Current IOSH and/or NEBOSH certificates
· Fully qualified Chartered Surveyor (RICS) in the relevant professional discipline 
Experience
· Property management in a higher education institution or similar large organisation
Skills, knowledge and abilities
· Use and experience of AutoCAD
· Knowledge of Autodesk Revit and other BIM software platforms
Benefits
The University of Derby believes in providing choice to our people suited to their needs or life stages. Offering a number of salary sacrifice options, a generous holiday entitlement starting from 26 days plus bank holidays and 4 concessionary days and a host of family friendly policies, mean that splitting your time and finances can be easier. For those with prospective students in the household, we also offer tuition fee support to partners and children and, not forgetting you, we offer financial support for accredited learning.
Our competitive 'total reward' offering has something for everyone and looks to reward and recognise people in different ways.
Core to the package is a competitive pay structure and generous public-sector pension schemes. Our pay structure allows for stepped progression in role and is reviewed against the market and, where applicable, awarding national pay awards annually. Further financial support is offered through our generous pension contributions in support of your retirement fund with those within our Teachers’ Pension Scheme receiving an employer contribution of 28.6% of salary and those within the Local Government Pension Scheme at 23%. 
Wellbeing at Derby features within our benefits options from our Employee Assistance programme through to our eyecare voucher scheme, not to mention the discounted membership for our on-site gym at our Kedleston Road campus. With our Inclusion and Wellbeing Networks, there really is support for everyone.   
We also facilitate ‘Give as You Earn’ options to donate to your preferred charities straight from your pay which enhances the amount your charity receives for your donation.
At the University of Derby, we celebrate loyalty and achievements through our Staff Excellence Framework be it financially, or non-financially. We aim to foster a culture of boldness and brilliance in our people, and from a simple thank you through to a local awards ceremony, we recognise and celebrate notable achievements of our colleagues.  
For more information on the benefits of working at the University of Derby go to the Benefit pages of our website.
[bookmark: _Toc217397777]Our People 
The University of Derby is committed to promoting equity, diversity and inclusion, regardless of age, disability, trans status, marriage and civil partnership, pregnancy and maternity, race, religion or belief (or none), sex and sexual orientation. 
We are Disability Confident Employers, demonstrating our commitment to disability inclusion, and invite applicants to highlight adjustments they may require to ensure equitable participation in our recruitment processes.
Further, we are committed to ensuring an environment which is trans and non-binary-inclusive for all our staff, students, partners, and visitors, and continuously review our policies, guidance and training.
When applying to join the University, you can choose your preferred title, including the gender-neutral title 'Mx'. We also ask our candidates if they would like to share their preferred pronouns. This is voluntary but demonstrates our commitment to inclusivity for trans and non-binary candidates. Once employed, you can add pronouns and preferred names onto our system.
The University of Derby undertakes anonymised shortlisting during the staff recruitment process. This means that, when shortlisting, panel members will not be able to see an applicant’s name and will see an applicant number instead. This demonstrates the practical steps we are taking to remove barriers to recruitment by minimising the possible impact of our unconscious bias.
However you identify, we actively celebrate the knowledge, experience and talents each person brings. Our students come from a wide range of backgrounds; therefore we are particularly interested to hear from applicants who will help our leaders and teams be more reflective of our student population.
For more information on equity, diversity and inclusion at the University of Derby, please visit our website. Our Campus Life and Student Living department is responsible for essential services that significantly impact the student experience. 
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