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Derby Theatre Job Description
Job Summary
Job Title
Technical Manager
College/Department 
Derby Theatre
Location
Derby Theatre, 15 Theatre Walk, St Peter’s Quarter, Derby, DE1 2NF
Job Reference Number
0286-25
Salary
£36,110 To £40,122 per annum 
Reports To
Head of Production
Line Management Responsibility
Yes
Job Description and Person Specification
Role Summary
The post holder will be a leader within the Production and Technical teams, a key team leader and integral to Derby Theatre’s operations.
Contributing to the strategic plans of the organisation, the post holder will lead the long-term planning and development of the technical department.
As well as working directly with artistic, technical and production teams, the post holder will be a nexus for cross-departmental communications, bridging artistic, learning, Front of House (FOH) and programming, whilst also providing a key supporting role to the production department. This enables Derby Theatre to effectively plan production activity. The Technical Manager leads on all received productions and hires, both external and internal, ensuring a professional and welcoming experience for all visiting companies.
The production department is led by the Head of Production, to whom to the post holder will report. The Head of Stage, Head of Lighting & AV, and Head of Sound report to the Technical Manager. Also within the production department are the Head of Wardrobe and the Company Stage Manager. 
The post holder will have responsibility and accountability for the assigned technical department budget.
Principal Accountabilities
1) Work with creative and production teams to facilitate their requirements to the highest possible artistic standards, within the time and financial resources available.
2) Support the delivery of all produced work, including on and off site.
3) Manage the Heads of Department to ensure all budgets and deadlines are met.
4) Ensure that safe systems of work are in place and followed for the construction, maintenance and dismantling of scenery and equipment relating to all activities and events held at Derby Theatre.
5) Plan and programme adequate staffing to safely and efficiently support all received and in-house productions are adequately staffed from fit-up through to get-out, adhering to the UK Theatre/BECTU and In House Agreements.
6) Work alongside the Senior Producer to ensure proposed touring work is suitable for Derby Theatre from a technical standpoint.
7) Manage the technical requirements of visiting companies and hirers, acting as the main technical point of contact. Disseminate any relevant information from technical riders to colleagues across the theatre, ensuring understanding and ability to deliver.
8) Manage the technical department recharges, ensuring applicable costs are charged to visiting companies.
9) Contribute to the objective and budget setting for the technical department and the wider production department.
10) Manage the allocated budget to ensure efficient financial planning objectives.
11) Line manage all technical team members working at Derby Theatre and oversee their day-to-day duties, lead the recruitment and selection of new employees in the department and carry out annual appraisals; assess training and development needs.
12) Manage and complete the payroll process for substantive and atypical technicians, ensuring accuracy and efficiency.
13) Forward plan project works, making recommendations to the Senior Leadership Team for the best development and management of technical resources for the medium to long term.
14) Manage and monitor the technical equipment and to ensure it is maintained in a safe condition.
15) Actively understand and promote the values and mission of the Learning Theatre.
16) Actively support Derby Theatre’s Learning Theatre model, including engaging with the University of Derby’s Theatre-related higher education provision.
17) Lead and facilitate learning opportunities and support the theatre’s wider role as a learning environment.
18) Provide technical support to assigned learning productions and projects.
19) As the Health & Safety lead for the technical department, implement and oversee the management of health and safety in all backstage and onstage areas.
20) Ensure compliance with Health & Safety regulations and keep updated about changes and forthcoming changes to such regulations.
21) Plan all statutory inspections and ensure accurate records and inventory are kept; ensure compliance with inspection results and any other health and safety monitoring results in the technical department.
22) Identify hazards and complete suitable risk assessments for all departmental related activities.
23) Produce and maintain any other health and safety records relevant to the department as required.
24) Ensure that all training records for the department are completed and communicated to staff.
25) As a member of the Health & Safety committee, contribute to the safety culture of the wider organization.
26) Liaise with and provide advice to colleagues and staff within the department and across the building on health and safety matters.
27) Keep up to date with developments in the industry as they relate to your role, and contribute to the overall development of the department and organisation.
28) Take an active role in the team and staff as a whole, and attend team, departmental or cross-organisation meetings as required
29) Ensure that Derby Theatre’s policies, procedures and values are observed in every area of the department’s work
30) Act always in the best interests of Derby Theatre, protecting intellectual property and confidential information at all times
31) Carry out any other duties as may reasonably be required from time to time, commensurate with the level of the post.
32) We expect all Derby Theatre staff to work in a flexible manner to effectively deliver their role and in line with the objectives of the company, including the Learning Theatre model, Equality and Diversity, and Sustainability
33) This job description is intended as a guide to the nature of the work required of this position, it is neither wholly comprehensive nor restrictive and is subject to review.

Person Specification
Essential Criteria
Experience
· Significant experience of a senior technical role working within a theatre or entertainment venue
· Experience managing budgets
· Experience of conducting, monitoring and reviewing risk assessments
· Experience of supporting learners of different ages, including students and
young people

Skills, knowledge & abilities
· Expertise and thorough practical knowledge of technical theatre, including in-house productions
· Proven leadership skills
· Ability to work with and support a wide range of people across departments.
· Accuracy and excellent attention to detail
· Excellent IT and computer skills
· Ability to interpret and work from technical drawings
· Knowledge of Health and Safety legislation, procedures and policies
· Strong communication and interpersonal skills.
· Ability to work comfortable at height
Business requirements
· Completed DBS check
· Work evening, weekends and public holidays, as required.
Desirable Criteria 
Qualifications
· Recognised qualification in Health and Safety
· First Aid training
· Working at Height and /or IPAF qualification
· Full UK driving license
Experience
· Experience in the use of AutoCAD
· Experience of programming and operating theatre lighting and sound desks
Benefits
Pension
National Employment Savings Trust (NEST) pension scheme. The standard contribution rate is 4% which will be matched by Derby Theatre. Derby Theatre will match up to a maximum of 5% in total. You may choose to contribute more than 5% if you wish.
Holiday 
28 days per annum, including Bank Holidays, rising to 33 days over five years of service. 
Additional Benefits
Complimentary or discounted tickets to selected shows (non-transferable and subject to availability) and discount in selected Derbion stores.
Our People
We aim to actively champion and celebrate diversity in all its forms. We are committed to equality of opportunity for all of those we work with and applications from individuals are encouraged regardless of age, caring responsibilities, disability, gender, marriage and civil partnership, pregnancy and maternity, race, religion or belief and sexual orientation. 
We positively encourage disabled people, people of African or Caribbean heritage, South Asian heritage, East Asian heritage, West Asian heritage, Central Asian heritage, South East Asian heritage and people of Middle East and North African heritage and those who have experienced racism. By the term ‘those who have experienced racism’, we are referring to individuals who have experienced discrimination based on the colour of their skin, race and/or their culture. 
We are a Disability Confident Committed Employer, demonstrating our commitment to disability inclusion, and invite applicants to highlight adjustments they may require to ensure equitable participation in our recruitment processes. 
For more information please visit the Derby Theatre website. 
image1.png
i

DERBY
TRE
L\—EA;




image2.png
A

UNIVERSITY OF

DERBY





