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Derby Theatre Job Description
Job Summary
Job Title
Head of Stage
College/Department 
Derby Theatre
Location
Derby Theatre, 15 Theatre Walk, St Peter’s Quarter, Derby, DE1 2NF
Job Reference Number
0294-25
Salary
£28,520 To £31,689 per annum plus overtime and UKT/BECTU Get-Outs as applicable.
Reports To
Technical Manager
Line Management Responsibility
Yes
Job Description and Person Specification
Role Summary
[bookmark: _Hlk149840808]The Head of Stage is a member of the Production & Technical team and will also work closely with the wider organisation. Responsible for delivering all technical staging aspects of all productions and projects at Derby Theatre, both produced and received, to the highest standards. Working directly with artistic, technical, and production teams the post holder will manage the Stage Department, overseeing its staff and ensuring associated equipment is used safely and efficiently.

The Production Department is led by the Head of Production and includes a Technical Manager (to whom this post reports), a Head of Lighting and AV, a Head of Sound and three multi skilled technicians split across lighting, sound, and stage.

Although this role is focussed on stage skills, the technical team at Derby Theatre works flexibly and the post holder will also be expected to work in all backstage areas as needed and to develop skills in those areas.

The post holder will have delegated authority of individual production budgets up to a maximum of £5,000.
Principal Accountabilities
1) [bookmark: _Hlk150155865]Lead the team of stage technicians, ensuring the wellbeing, motivation, professional development and satisfactory conduct of all assigned staff.
2) Directly supervise the work of technicians. Instruct team members, allocate work and ensure work is processed accurately and on time. Overseeing and running fit-ups, get-outs and operating shows in accordance with staff rotas.
3) [bookmark: _Hlk150155582]Administrating the running of the department; providing schedules, budgets and time sheets as required. Recruit, supervise, and manage all Stage Department team members working at Derby Theatre ensuring their time is scheduled as effectively as possible adhering to the UK Theatre/BECTU Agreement.
4) Use judgement, technical knowledge and expertise to provide advice, guidance and solutions in your specialist areas of risk and expenditure. Influence outcomes to achieve long term resilience for your department.
5) To be a proactive member of the production team promoting and maintaining high production values.
6) Keep yourself and your team aware of developments and issues developing in Derby Theatre and the wider theatre industry.
7) Identify and ensure appropriate training and induction is given to all departmental staff and provide in-house training wherever possible.
8) To deputise in the absence of the Technical Manager.
9) Work closely with multiple touring companies, directors and designers to ensure their artistic vision can be safely delivered, and within timescale and budget. 
10) Operating shows in accordance with staff rotas.
11) To act as Duty Technician, as required, taking responsibility for the security of the building, its occupants and associated equipment.
12) [bookmark: _Hlk126664550]Being familiar and complying with current Health & Safety regulations relevant to the industry and keeping abreast of changes to such regulations.
13) Implementing and overseeing Health & Safety in all backstage and onstage areas, including the scenic workshop, adhering to Health & Safety regulations and the in-house Health & Safety policy.  
14) Responsible for creating and monitoring suitable risk assessments and method statements for all department related activities, and producing and maintaining LOLER, PUWER & COSHH and any other Health & Safety records relevant to the department as required.
15) To be a member of the Health & Safety committee and attend Health & Safety meetings as required.
16) To liaise with the Head of Production regarding production or building Health & Safety issues that may affect performing or incoming companies.
17) Set and lead standards for in house safe working loads and work with designers and directors to be sure incoming sets can be safely mounted.
18) Translate complex design plans, ground plans and hanging plots to the stage, using expertise at design stage to negotiate, influence and inform the creative team to produce workable schemes of design. 
19) Creating, building set elements and props as necessary. 
20) Manage the workshop builds for produced shows in conjunction with the Head of Production, ensuring deadlines and scenic budgets are met. Book and schedule freelance scenic carpenters and artists for produced builds. Ensure time management whilst adhering to the set budget.
21) [bookmark: _Hlk150155419]Ensure that assigned budgets are managed efficiently and to assist the Head of Production and Technical Manager in financial planning and budgeting objectives.
22) Costing and sourcing hardware and materials for productions and rehearsals as required.
23) Ordering equipment and consumables as necessary in accordance with budgets and financial procedures.
24) To identify additional income generation opportunities from the stage resource.
25) To keep up to date with environmental best practice in the theatre industry, such as the Green Book and Julie’s Bicycle monitoring tools.
26) To monitor the use of materials in our sets, keeping track of types of materials and levels of re-use and recycling.
27) To champion and develop the use of more environmental policies in the production department.
28) Actively understand and promote the values and mission of the Learning Theatre.
29) Actively support Derby Theatre’s Learning Theatre model, including engaging with the University of Derby’s Theatre-related higher education provision.
30) Lead and facilitate learning opportunities and support the theatre’s wider role as a learning environment.
31) Provide technical support to assigned learning productions and projects.
32) To keep up to date with developments in the industry as they relate to your role, and to contribute to the overall development of the department and organisation
33) To take an active role in the team and staff as a whole, and to attend team, departmental or cross-organisation meetings as required.
34) To ensure that Derby Theatre’s policies, procedures and values are observed in every area of the department’s work.
35) Engage with multiple stakeholders within Derby Theatre and beyond as a subject matter expert, delivering technical expertise to productions, design, rehearsals, and performances.
36) To be responsible for the safe and efficient storage, maintenance, and record-keeping of all Stage Department equipment, and to ensure that backstage areas are always kept in an excellent state of cleanliness.
37) In conjunction with the Technical Manager and other Heads of Departments, planning and carrying out repairs, alterations and improvements to the stage and workshop. 
38) To provide the highest level of customer and audience care at all times.
39) [bookmark: _Hlk126664665]To drive company vehicles as required and to be responsible for booking vehicles and ensuring the Theatre is compliant with University of Derby transport procedures.
40) To act always in the best interests of Derby Theatre, always protecting intellectual property and confidential information.
41) To carry out any other duties as may reasonably be required from time to time, commensurate with the level of the post.
42) We expect all Derby Theatre staff to work in a flexible manner to effectively deliver their role and in line with the objectives of the company, including the Learning Theatre model, Equality and Diversity, and Sustainability.
43) This job description is intended as a guide to the nature of the work required of this position and is neither wholly comprehensive nor restrictive.
Person Specification
Essential Criteria
Experience
· A proven track-record of working in a stage department in a similar-sized Producing and Receiving theatre
· Experience of conducting, monitoring and reviewing risk assessments
· Experience of counterweight flying

Skills, knowledge & abilities
· Proven leadership and communication skills, with the ability to delegate and to take control when needed, while remaining calm under pressure
· Comprehensive knowledge and practical experience of stage and rigging techniques
· Proven knowledge of Health and Safety procedures and policies, including a working knowledge of COSHH, LOLER, and other related legislation
· Proven set and scenic construction skills, including excellent carpentry and/or metalworking skills
· Ability to work from technical drawings
· Ability to carry out the physical demands of the role, including Get Ins and Outs, working at height, and evening and weekend work as required
· Knowledge of working with and implementation of the UKT/BECTU agreement
· Willingness and ability to support learners of different ages, including students and young people
· Excellent I.T. skills
Business requirements
· Completed DBS check
· Evening, weekend, and Bank Holiday work will be required
Desirable Criteria 
Qualifications
· Recognised qualification in Health and Safety
· Recognised rigging qualification
· IPAF and/or Tallescope certificate
· First Aid training
· Full UK driving license
Experience
· Experience of powered stage machinery including stage lifts, motors and revolves
· Experience of running a small workshop, maintaining stocks and machinery
· Experience of drawing up and managing budgets
· Experience working with students and/or young people
Skills, knowledge and abilities
· Skills in CAD software such as AutoCAD or Vectorworks
· Ability to program and operate theatre lighting and sound desks
· An understanding of environmental issues and how theatre production contributes to them
Benefits
Pension
National Employment Savings Trust (NEST) pension scheme. The standard contribution rate is 4% which will be matched by Derby Theatre. Derby Theatre will match up to a maximum of 5% in total. You may choose to contribute more than 5% if you wish.
Holiday 
28 days per annum, including Bank Holidays, rising to 33 days over five years of service. 
Additional Benefits
Complimentary or discounted tickets to selected shows (non-transferable and subject to availability) and discount in selected Derbion stores.
Our People
At Derby Theatre we aim to actively champion and celebrate diversity in all its forms. We are committed to equality of opportunity for all of those we work with and applications from individuals are encouraged regardless of age, caring responsibilities, disability, gender, marriage and civil partnership, pregnancy and maternity, race, religion or belief and sexual orientation. 
We positively encourage disabled people, people of African or Caribbean heritage, South Asian heritage, East Asian heritage, West Asian heritage, Central Asian heritage, South East Asian heritage and people of Middle East and North African heritage and those who have experienced racism. By the term ‘those who have experienced racism’, we are referring to individuals who have experienced discrimination based on the colour of their skin, race and/or their culture. 
We are a Disability Confident Committed Employer, demonstrating our commitment to disability inclusion, and invite applicants to highlight adjustments they may require to ensure equitable participation in our recruitment processes. 
For more information please visit the Derby Theatre website. 
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