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University of Derby Job Description
Job Summary
Job Title
Specialist Study Skills Support Tutor (Autism and SpLD)
College/Department 
The Registry
Location
Kedleston Road, Derby, DE22 1GB
Job Reference Number
0311-26
Job Grade
MPS 2
Salary
£26.03 per hour plus time and a half for each hour of student contact
Reports To
Student Support Manager
Line Management Responsibility
No
Job Description and Person Specification
Role Summary
You will provide assistance and coaching to students with Specific Learning Differences (SpLD) or Autism to support them in developing learning strategies to build on their strengths and increase confidence to succeed independently.
The post holder will be expected to work collaboratively across the service, wider university and with statutory services to improve the wellbeing of students and reduce risk to students.
In line with our commitment to students to provide an environment that supports personal development and growth alongside academic study, the post holder will be working within our Student Services and will be part of a specialist team committed to delivering a safe and welcoming, confidential range of services to students in Higher Education.
Principal Accountabilities
1) Set clear standards and expectations for the sessions delivered and ensure the nature of the help provided is in line with agreed support.
2) Work with students individually in pre-booked appointments to identify learning styles and strengths, making use of assistive technology to facilitate independent learning.
3) Assist students to develop their skills in:
· structuring essays and other written work
· critical and reflective thinking and research skills
· comprehension, summarising, referencing and note taking
· developing and implementing proof reading strategies
· assisting with time management and other academic-related organisational skills
· examination preparation/revision techniques
· understanding and implementing feedback from academic staff
4) Prepare a structured individual learning plan based on the student’s learning strengths/preferences.
5) Provide support for students using specialist software for time management, assignment planning and structure, numeracy and ensure these tools are integrated into the support strategy.
6) Maintain professional confidential working relationships, working to the Student Services Code of Conduct and Confidentiality Policy.
7) Attend team and peer supervision meetings
8) Complete a minimum of 10 hours Continuous Professional Development (CPD) per year to keep abreast of changes and developments in the field and to ensure compliance with professional competency standards as required by Disabled Students’ Allowance Quality Assurance Framework (DSA-QAF).
9) Maintain timely and accurate records of all student contact including detailed notes of each session to ensure funding can be promptly claimed and student progress monitored.
10) To provide support to the wider Student Support team when available.
11) Provide information and guidance to staff within the University on issues relating to dyslexia and other Specific Learning Differences.
12) Demonstrate and promote the values and behaviours of the University and embrace equality and diversity.
13) Contribute to the ongoing development, planning and auditing of the service.
14) Maintain a safe working environment in accordance with the University Health and Safety Policy.
15) To be responsible for promoting the University’s Equality & Diversity Policy.
16) Maintain a safe working environment and to work to the University Health and Safety Policy.
Person Specification
Essential Criteria
Qualifications
· A relevant undergraduate degree or equivalent experience
· Membership of a professional body for Specific Learning Difficulties (e.g. PASSHE, ADG, PATOSS) or a recognised Teaching Qualification (minimum level 4)
· Mandatory DfE qualification and professional body membership requirements to deliver DSA’s fundable Non-Medical Help (NMH) Specialist Mentor roles: www.practitioners.slc.co.uk/media/1991/nmh-qualifications-matrix-july2023-updated-sept-23.pdf 
Experience
· Experience of supporting adult learners with Specific Learning Differences
· Experience of supporting adult learners with Autism
· Experience and knowledge of using specialist assistive software to support students with Specific Learning Differences
· Experience in the delivery of one-to-one tuition and group work with adults with Specific Learning Differences
· Experience of, and being able to, demonstrate the confidence to deliver training/workshops to large groups
Skills, knowledge & abilities
· Knowledge of Specific Learning Differences 
· Skills in interpreting diagnostic assessment reports and in using these to inform the design and planning of teaching interventions
· Ability to assist students with researching, referencing, reflective writing and time management skills
· Excellent literacy skills to support teaching
· Communication skills (Oral) – can demonstrate the ability to summarise complex ideas or information which may be highly detailed, technical or specialist
· Excellent written communication
· Excellent IT skills including word, Excel, PowerPoint and social media
· An understanding of the diversity of the student population and their need in respect of services
· Sensitivity in working across disciplines
Business Requirements
· Enhanced Disclosure and Barring Service (DBS) check
· Willingness and ability to travel to different university campuses to deliver specialist support to students
· Ability to work outside of normal working hours (including some evenings and weekends), to support the business during key University events, such as Graduation, Clearing and Open Days and at key student admissions points
Benefits
The University of Derby believes in providing choice to our people suited to their needs or life stages. Offering a number of salary sacrifice options, holiday entitlement accrual and a host of family friendly policies, mean that splitting your time and finances can be easier. For those with prospective students in the household, we also offer tuition fee support to partners and children and, not forgetting you, we offer financial support for accredited learning.
Our competitive 'total reward' offering has something for everyone and looks to reward and recognise people in different ways.
Core to the package is a competitive pay structure and generous public-sector pension schemes. Our pay structure allows for stepped progression in role and is reviewed against the market and, where applicable, awarding national pay awards annually. Further financial support is offered through our Financial Wellbeing Hub, not forgetting our generous pension contributions supporting your retirement fund within our Local Government Pension Scheme.
Wellbeing at Derby features within our benefits options from our Employee Assistance programme through to our eyecare voucher scheme, not to mention the discounted membership for our on-site gym at our Kedleston Road campus. With our Inclusion and Wellbeing Networks, there really is support for everyone.   
We also facilitate ‘Give as You Earn’ options to donate to your preferred charities straight from your pay which enhances the amount your charity receives for your donation.
At the University of Derby, we celebrate loyalty and achievements through our Staff Excellence Framework be it financially, or non-financially. We aim to foster a culture of boldness and brilliance in our people, and from a simple thank you through to a local awards ceremony, we recognise and celebrate notable achievements of our colleagues.  
For more information on the benefits of working at the University of Derby go to the Benefit pages of our website.
Our People 
The University of Derby is committed to fostering an open, inclusive and diverse community where everyone is treated with dignity, fairness and respect. We are committed to advancing equity, diversity and inclusion regardless of age, disability, gender identity, marriage and civil partnership, pregnancy and maternity, race, religion or belief (or none), sex or sexual orientation.
As a Disability Confident employer, we are committed to inclusive recruitment and welcome requests for adjustments throughout the recruitment process. Applicants may choose their preferred title, including 'Mx', and may share preferred pronouns if they wish. We also use anonymised shortlisting to help reduce the potential impact of unconscious bias. For more information on equity, diversity and inclusion at the University of Derby, please visit our website. 
We are also committed to promoting academic freedom and freedom of speech and expression within the law, in line with our Code of Practice, and value diversity of thought alongside diversity of backgrounds and experiences.
However you identify, we welcome applications from people whose experiences, perspectives and talents will contribute to our inclusive, supportive and intellectually vibrant community.
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